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Paper title
Title Forename Surname

Position

Institution

Title Forename Surname

Position

Institution

Abstract

Abstract text – this does not need to be a facsimile of the submitted abstract, and may well be shorter.
Template for UTSG papers

All papers need to be submitted online. Please use this template in MS Word to prepare your paper. You are advised to keep an unaltered copy of this template (just in case!!), then delete this text and insert yours.
The maximum length of papers is 12 pages (sides) using this template, and observing the following instructions.
Please do not change the basic structure, margins, of the document or alter the layout of the Header and Footer.
Font: All papers will be in Arial.   

Font Size: The body text should be in 10 pt.
Bold and italic are to be used at the author’s discretion. Avoid underlining. 

The body of the text should be justified. 

Headings: 10 pt and bold. They may be numbered as indicated if preferred. Please avoid subheadings.

Footnotes and endnotes are at the authors’ discretion. 

References should be in the Harvard style.

Diagrams, graphs, equations, charts and photographs etc. should be inserted into the file. We cannot accept these separately.

It would be most useful if would amend the header to insert the authors’ names and a brief title of the paper (you may not like our attempt at abbreviating your title!). This would be particularly helpful if the paper has a long title. Please do not use more than two lines in the space provided.
We reserve the right to reformat documents. If attempts have been made to reduce line spacing, font size etc to meet the 12 page limit on papers, you may find the original format restored and the excess trimmed without warning!

Any printed proceedings will be monochrome. Please ensure that any diagrams etc. print satisfactorily without the use of colour. Digital copies of proceedings (using pdf format) will enable colour to be used. If you wish to send two copies of your paper, one monochrome the other colour, please indicate this clearly in the filenames. 

The deadline for submission of full papers is Friday 18 November 2011. This is the latest possible date which will allow the papers to be collated before Christmas. If papers are delivered after the deadline or if they are not in the defined style, it may not be possible for them to appear in the conference proceedings. Individual authors will then be responsible for the unbound reproduction of their own papers and will have to bear the expense of providing enough copies to be handed out at the conference (approx. 100 delegates).
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This paper is produced and circulated privately and its inclusion 

in the conference does not constitute publication.
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